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Please read this document carefully before submitting an application.
Event Information

The 2012 School Games is taking place in London between the 6th and the 9th May 2012 and we are looking for over 400 volunteers to support the delivery of the event.  There are a number of volunteering opportunities available, with roles ranging from coordinating volunteers, driving, media any many more!

The location of the event will be at ExCeL, Old Loughtonians Hockey Club and Barking RFC on 6-8th May, and at the Olympic Park on Wednesday 9th May 2012. Volunteers are required to support each day of the event.  Shift times for each day will be confirmed in February.

12 National Governing Bodies of Sport are involved in the event, these are: Athletics, Badminton, Cycling, Fencing, Gymnastics, Hockey, Judo, Rugby Sevens, Swimming, Table Tennis, Volleyball and Wheelchair Basketball.

We project that c1657 athletes will participate in this event across the 12 sports.  This includes demonstration / display events in Rhythmic Gymnastics, Volleyball and Judo. This is a unique opportunity to support the delivery of an event this size. 

The Youth Sport Trust has overall responsibility for the recruitment, training and deployment of all volunteers, with support from the London Youth Games Foundation. 

Through this event we aim to reward and recognise a diverse workforce of skilled, trained and enthusiastic young and adult volunteers and inspire them to continue their volunteering journey beyond this event.

We are looking for friendly, outgoing and competent volunteers to fulfil a variety of roles.  More information on the roles available, see the table on page 4.  Volunteers will be acting as representatives for the event therefore the right attitude is essential.  No specific experience is required and briefings/ training will take place prior to the event to ensure that you are fully prepared for your role and responsibilities.  

Please note that:

· There will be no car parking arrangements for volunteers.

· Food and refreshments will be provided to all volunteers working at the event. 

· Volunteers will be provided with a uniform to wear during the event when deployed in volunteering roles.

· No volunteer expenses will be available for the 2012 School Games.


Application Guidance for Individuals

· We are seeking applications from individuals aged 16 years and above to volunteer at the 2012 School Games.

· Applications will only be accepted from individuals who can commit to being available for ONE of the training days stated below and from Sunday 6th May to Wednesday 9th May 2012 inclusive.

· Applications are completed on line and can be accessed via http://jobs.youthsporttrust.org. 

· If you require assistance to complete the application form, please contact us on admin@sgvolunteers.org or call on 0207 717 1570. Please ensure that you include up to date contact details including email and phone numbers. We will contact you by email and/or mobile.

· Any individual applications from people under 18 will require parent or guardian consent. 

· The closing date for individual applications is 5pm on 31st January 2012.  Applications received after this deadline will not be considered for this volunteering opportunity.

· The applications received from individuals will be assessed by LOCOG, Pro-Active Central London and Interactive. The criteria used to assess applications will be based on: 
· Reasons for wanting to volunteer
· Previous sports volunteering experience
· What volunteers hope to gain from the experience
· Skills or relevant training undertaken that may be useful for the prospective roles, including relevant to any particular 2012 School Games sports. 

· Individuals will be advised of the outcome of their application by 10th February 2012 via email.

· Individuals will be assigned their role and shift patterns by 15th February 2012.

· Successful individuals will be required to register their information in an Event Management System by 28th February 2012.  Further details will be provided in due course.

· Successful applicants will be required to attend training relevant to their role. Within each application, every candidate is required to choose training courses that they would be able to attend (dates below). Successful applicants will be informed after the 31st January whether they have been accepted and will then received confirmation of their place on one of the training dates.
 
· Friday 17 February (from 10.30am)
· Saturday 3 March (from 11.30am)
· Wednesday 14 March (from 5.30pm) (Turbo training: for individuals who have a valid Safeguarding & Child Protection certificate and either a valid Disability Equality certificate or complete the free online course before 2012 School Games)
· Sunday 18 March (from 10.30am) 
· Wednesday 28 March (afternoon)
· Saturday 14 April (from 10.30am) 

· There will be a variety of dates available; you will required to attend one session only.  Further details will be communicated once selection has taken place.

· All information collected via the equal opportunities section of the application form will be used for monitoring purposes only and will not form part of the selection process.

· Please complete all sections of the application form stating volunteer roles you are interested in.  This will help us match you in the right role where possible, helping you get the most out of your volunteer opportunity.

Enhanced Criminal Records Bureau (CRB) checks

· All applicants who are recruited to volunteer in roles that require working directly with young people unsupervised will be required to complete an Enhanced CRB check.

· Where the role requires a CRB check, applicants will be required to disclose details of any previous convictions or cautions in accordance with the Rehabilitation of Offenders Act 1974. Any disclosure of an unspent conviction will not automatically disqualify your application unless the nature of the offence renders you unsuitable for the role. All such disclosures will be considered on an individual basis.  Failure to disclose any previous conviction or caution will automatically exclude you from the volunteer programme.
 
· Further information on this process will be sent to you once your application form has been processed. 

Volunteering whilst in receipt of state benefits

· If you are receiving state benefits you can volunteer and in nearly all cases your benefits will not be affected, however please talk to the Jobcentre Plus before you make an application and if successful before you start any volunteering.

2012 School Games – Overview of Volunteer Roles
	Role
	Description
	Requirements

	Volunteer Co-ordination Roles
	· Working with the venue manager at their designated venue
· Helping to co-ordinate and manage the volunteers on site.  
· Responding to volunteer enquiries.
	· Enhanced CRB required
· Attendance from 5th May

	Team Support Roles
	· Provide high quality and administrative support to the management team to assist Team Managers and Event Staff i.e. athlete transport 
· Assist with team arrivals and departures and activities where required
· Act as a liaison between the teams and organising bodies
	· Enhanced CRB required
· Some knowledge of East London and ExCeL venue would be preferable for some of the roles

	Sports Specific Volunteers 
	
	· To support the delivery of each competition as directed by each NGB
· Specific jobs and required numbers will be established with each sport
· Take direction from the competition manager for that sport where required - i.e. results assistance, administration assistance, table monitoring
	

	Drivers
	

	· Required for the duration of the event to work with assigned transport company
· Required to transport VIPs, event staff, welfare officers, officials and others associated with the 2012  School Games between competition venues, hotels and transport stations
· Must have expert local knowledge and be articulate with excellent communication skills.
	· Must be over the age of 25 and have a full driving license (details will be checked at screening stage).
· Enhanced CRB required

	Media Roles 
	· Work with the 2012  media team in delivering a world class media service at the School Games. 
· Required to act as runners for the FT Media Staff based at each Venue Media Centre
· There may also be a requirement for a small number of Media Assistants to support the Production Company during the event
	

	Public Service Assistant Roles
	· To include selling of programmes and tickets
· Supporting with accreditation and ticket control
· Assisting with registration of photographic equipment
· Assist with any general enquiries from spectators and orientation around venue, information about the event and direction to seating
	

	Ceremonies 
	· Assist with movement and management of athletes during ceremonies 
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